
 

Requests for reasonable accommodations required by individuals to fully participate in any open 
meeting, program, or activity of the City of Berkeley Lake government should be made at least 

five days prior to the event by contacting the ADA Coordinator at 770-368-9484. 
 

 

 

AGENDA  
SPECIAL CALLED COUNCIL MEETING  

4040 S. BERKELEY LAKE RD. 
BERKELEY LAKE, GEORGIA 30096 

JULY 11, 2024 
 

7:00 PM Work Session 
8:00 PM Formal Session 

 
Citizens are encouraged to offer comments on issues of concern as agenda items are reached and at the 
end of the meeting for all other issues. Please limit citizen comments to 2 minutes. Longer citizen comments 
are welcome in writing and will be added to the official record of this meeting. 
 
WORK SESSION 

CALL TO ORDER 

AGENDA 

PUBLIC HEARING 

CONSENT AGENDA 

a) Minutes of April 18, 2024, Council Meeting 
b) Financial Statements of March 2024 – Unaudited 
c) Financial Statements of April 2024 – Unaudited 
d) Financial Statements of May 2024 - Unaudited 
e) 2022 Financial Statement - Audited 
f) Public Works: City Engineer’s Proposal for Stormwater Management Plan Update 
g) Cooperation Agreement with Gwinnett County for the US Department of Housing & Urban 

Development CDBG Program Urban County Qualification 

OLD BUSINESS 

 
NEW BUSINESS 

a) R-24-02, Resolution to Adopt 2024 Millage Rate 

 
EXECUTIVE SESSION (if needed) 
 
CITIZEN COMMENTS 
 
ADJOURNMENT 
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COUNCIL MEETING 
4040 SOUTH BERKELEY LAKE ROAD 

BERKELEY LAKE, GEORGIA 30096 
DRAFT MINUTES 
APRIL 18, 2024 

 

 
 

ATTENDANCE 

Mayor: Lois Salter 
Council Members: Rodney Hammond, Scott Lee, Bob Smith and Rebecca Spitler 
City Officials: Leigh Threadgill - City Administrator, Dick Carothers – City Attorney 
 
Members of the Public: 4    Members of the Press: 0 
 
CALL TO ORDER 

Salter called the meeting to order at 8:00 PM. A quorum of council members was in attendance. 

AGENDA 

Salter solicited motions regarding the agenda. 

Hammond made a motion to accept the agenda as submitted. Smith seconded the motion. 
All council members were in favor and the motion passed. 

PUBLIC HEARING 

a) O-24-252 – 2023 Budget Amendment 

There were no citizen comments. 

CONSENT AGENDA 

Salter noted the following as items on the consent agenda and solicited a motion: 

a) Minutes of March 21, 2024, Council Meeting 
b) Financial Statements of February 2024 – Unaudited 
c) Appointment of Deputy City Marshal – Andy Anderson 
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Lee made a motion to approve all items on the consent agenda. Spitler seconded the motion. 
All were in favor and the motion passed. 

OLD BUSINESS 

a) O-24-252 – 2023 Budget Amendment  

Threadgill: O-24-252 is a housekeeping measure to identify a final status of expenses and 
revenues for 2023. I am requesting that council place the item on second read and adopt the 
amended budget.  

Spitler made a motion to place O-24-252, an ordinance to amend the budget for the year 
2023, to repeal conflicting ordinances, to provide for an effective date and for other 
purposes, on second read and to adopt the amended budget. Smith seconded the motion. 
All were in favor and the motion passed.  

NEW BUSINESS 

There was no new business.  

PUBLIC COMMENTS 

Clara Richardson Olguin, 1116 Carroll Court, Norcross, GA, stated that she was happy to be 
here to introduce herself as a republican conservative leader running for state senate district 
7. She gave some brief background and referenced some of the issues that she is focused on 
including returning parental control in education, championing small businesses and restoring 
Georgia’s value in empowering our community.   
 
ADJOURNMENT 

There being no further business to discuss, Lee moved to adjourn. Hammond seconded the 
motion. All were in favor and the motion passed. 

Salter adjourned the meeting at 8:05 PM. 

Submitted by:  

_________________________________ 
Leigh Threadgill, City Clerk 



City of Berkeley Lake
Budget vs. Actuals: Budget_FY24_P&L - FY24 P&L

January - March, 2024

Accrual Basis  Thursday, June 6, 2024 03:03 PM GMT-04:00   1/1

TOTAL

ACTUAL BUDGET OVER BUDGET % OF BUDGET

Income

100 100 General 299,991.35 1,577,234.00 -1,277,242.65 19.02 %

320 320 SPLOST Income 124,174.35 2,010,412.00 -1,886,237.65 6.18 %

Total Income $424,165.70 $3,587,646.00 $ -3,163,480.30 11.82 %

GROSS PROFIT $424,165.70 $3,587,646.00 $ -3,163,480.30 11.82 %

Expenses

1 Gen Govt 105,729.18 587,425.00 -481,695.82 18.00 %

2 Judicial 1,292.91 9,190.00 -7,897.09 14.07 %

230 ARP Act Expenses 230 7,768.75 348,468.00 -340,699.25 2.23 %

3 Public Safety 31,937.21 169,923.00 -137,985.79 18.80 %

4 Public Works 37,140.33 160,542.00 -123,401.67 23.13 %

6 Culture and Recreation 9,651.21 20,904.00 -11,252.79 46.17 %

7 Housing and Development 6,526.50 226,409.00 -219,882.50 2.88 %

9000.61.1100 Xfer Out - Reserve Fund 54,375.00 -54,375.00

SPLOST Expenses 2,010,412.00 -2,010,412.00

Total Expenses $200,046.09 $3,587,648.00 $ -3,387,601.91 5.58 %

NET OPERATING INCOME $224,119.61 $ -2.00 $224,121.61 -11,205,980.50 %

NET INCOME $224,119.61 $ -2.00 $224,121.61 -11,205,980.50 %



City of Berkeley Lake
Income & Expense

March 2024

Accrual Basis  Thursday, June 6, 2024 03:06 PM GMT-04:00   1/1

TOTAL

Income

100 100 General 106,604.10

320 320 SPLOST Income 43,331.73

Total Income $149,935.83

GROSS PROFIT $149,935.83

Expenses

1 Gen Govt 36,879.94

2 Judicial 70.00

230 ARP Act Expenses 230 1,701.25

3 Public Safety 10,452.48

4 Public Works 9,418.49

6 Culture and Recreation 8,928.51

7 Housing and Development 953.65

Total Expenses $68,404.32

NET OPERATING INCOME $81,531.51

NET INCOME $81,531.51



City of Berkeley Lake
Balance Sheet

As of March 31, 2024

Accrual Basis  Thursday, June 6, 2024 02:59 PM GMT-04:00   1/3

TOTAL

ASSETS

Current Assets

Bank Accounts

Debt Service Fund 0.00

General Fund 4,673,331.73

SPLOST Fund 1,588,092.66

Suspense 1.11.1000 0.00

Total Bank Accounts $6,261,424.39

Accounts Receivable

Accounts Rec 1.11.1900.1 15,293.23

Total Accounts Receivable $15,293.23

Other Current Assets

1.11.27 Grant Receivable 0.00

Accounts Rec - SPLOST 1.11.2000 79,828.36

AccountsRec-OtherTax1.11.1900.2 0.00

Franchise Tax Rec 1.11.1550 36,000.00

Interest Receivable 1.11.1400 0.00

Prepaid Expense 1.11.3600 0.00

Prepaid items 1.11.3800 0.00

Taxes Receivable 1.11.1600 19,334.99

Undeposited Funds 1.11.1114 225.25

Total Other Current Assets $135,388.60

Total Current Assets $6,412,106.22

Fixed Assets

Building & Improvements 1.11.7400 1,770,036.08

Computer Equipment 1.11.6700 48,172.61

Furniture & Fixtures 8.11.7700 71,493.47

Land 8.11.7100 9,392,320.74

Machinery & Equipment 1.11.6500 173,026.24

Total Fixed Assets $11,455,049.14

Other Assets

Accum amort - bond cost 0.00

Amt avail 4 debt svc 9.11.9100 0.00

Bond issuance cost 0.00

Loan Receivable - Facilities 0.00

Loan Receivable - Paving 0.00

To be prov 4 debt 1.11.7500 0.00

Total Other Assets $0.00

TOTAL ASSETS $17,867,155.36



City of Berkeley Lake
Balance Sheet

As of March 31, 2024

Accrual Basis  Thursday, June 6, 2024 02:59 PM GMT-04:00   2/3

TOTAL

LIABILITIES AND EQUITY

Liabilities

Current Liabilities

Accounts Payable

Accounts Payable 1.12.1100 5,811.91

Operating AP 0.00

SPL2005 Admin Facil- City H-AP* 0.00

SPLOST account - Suntrust-AP* 0.00

Total Accounts Payable $5,811.91

Credit Cards

BOZEMAN, MARTY (0241) 0.00

Hiller Credit Card (4916) 44.00

Hunter Credit Card (0891) 39.49

Threadgill Credit Card (3322) 547.61

Wilhite Credit Card (1132) 0.00

Total Credit Cards $631.10

Other Current Liabilities

*Sales Tax Payable 0.00

1.12.28 Bonds payable - current 0.00

Accounts Payable Accruals-L* 0.00

Accounts payable-L 1.12.1100.2 0.00

Accrued Expenses 1.12.1150 0.00

Accrued Interest Payable 0.00

Accrued Salaries 1.12.1200 0.00

Accrued SPLOST Expenses 2.12.1250 0.00

Deferred revenue 1.12.2500 20,020.70

Direct Deposit Payable -0.01

MyGov -597.00

Payroll Liabilities 66.10

PR Tax Payable - Fed 1.12.1300 0.00

PR Tax Payable - State 1.12.1310 0.00

PTO Accrual 13,385.54

Regulatory Fees Payable 6,024.74

Retainage Payable 0.00

Total Other Current Liabilities $38,900.07

Total Current Liabilities $45,343.08



City of Berkeley Lake
Balance Sheet

As of March 31, 2024

Accrual Basis  Thursday, June 6, 2024 02:59 PM GMT-04:00   3/3

TOTAL

Long-Term Liabilities

Gen Oblig Bond Payable1.12.3000 0.00

GOB Payable - 2009 1.12.3000.2 0.00

GOB Payable - 2011 1.12.3000.3 0.00

GOB Payable - 2012 1 12.3000.4 0.00

SPLOST Loan Payable - Paving 0.00

SPLOST Loan Payable Facilities 0.00

Total Long-Term Liabilities $0.00

Total Liabilities $45,343.08

Equity

Fund Bal Unrsvd 1.13.4220 4,281,361.55

Investmt in fixedassets 1.13.4K 11,327,229.85

Opening Bal Equity 0.00

Reserve for prepaids  1.13.4125 0.00

Reserved for Debt Service 0.00

Restricted for Debt Svc 1.13.4105 0.00

Restricted4CapitalProj 1.13.4155 1,979,867.84

Retained Earnings 1.13.3000 9,233.43

Net Income 224,119.61

Total Equity $17,821,812.28

TOTAL LIABILITIES AND EQUITY $17,867,155.36



City of Berkeley Lake
Budget vs. Actuals: Budget_FY24_P&L - FY24 P&L

January - April, 2024

Accrual Basis  Wednesday, June 12, 2024 01:46 PM GMT-04:00   1/1

TOTAL

ACTUAL BUDGET OVER BUDGET % OF BUDGET

Income

100 100 General 358,017.27 1,577,234.00 -1,219,216.73 22.70 %

320 320 SPLOST Income 169,338.29 2,010,412.00 -1,841,073.71 8.42 %

Total Income $527,355.56 $3,587,646.00 $ -3,060,290.44 14.70 %

GROSS PROFIT $527,355.56 $3,587,646.00 $ -3,060,290.44 14.70 %

Expenses

1 Gen Govt 144,593.06 587,425.00 -442,831.94 24.61 %

2 Judicial 1,450.41 9,190.00 -7,739.59 15.78 %

230 ARP Act Expenses 230 7,768.75 348,468.00 -340,699.25 2.23 %

3 Public Safety 42,865.34 169,923.00 -127,057.66 25.23 %

4 Public Works 46,809.32 160,542.00 -113,732.68 29.16 %

6 Culture and Recreation 11,337.65 20,904.00 -9,566.35 54.24 %

7 Housing and Development 7,588.15 226,409.00 -218,820.85 3.35 %

9000.61.1100 Xfer Out - Reserve Fund 54,375.00 -54,375.00

SPLOST Expenses 2,010,412.00 -2,010,412.00

Total Expenses $262,412.68 $3,587,648.00 $ -3,325,235.32 7.31 %

NET OPERATING INCOME $264,942.88 $ -2.00 $264,944.88 -13,247,144.00 %

NET INCOME $264,942.88 $ -2.00 $264,944.88 -13,247,144.00 %



City of Berkeley Lake
Income & Expense

April 2024

Accrual Basis  Wednesday, June 12, 2024 01:39 PM GMT-04:00   1/1

TOTAL

Income

100 100 General 58,025.92

320 320 SPLOST Income 45,163.94

Total Income $103,189.86

GROSS PROFIT $103,189.86

Expenses

1 Gen Govt 38,863.88

2 Judicial 157.50

3 Public Safety 10,928.13

4 Public Works 9,668.99

6 Culture and Recreation 1,686.44

7 Housing and Development 1,061.65

Total Expenses $62,366.59

NET OPERATING INCOME $40,823.27

NET INCOME $40,823.27



City of Berkeley Lake
Balance Sheet

As of April 30, 2024

Accrual Basis  Wednesday, June 12, 2024 01:25 PM GMT-04:00   1/2

TOTAL

ASSETS

Current Assets

Bank Accounts

General Fund 4,657,173.45

SPLOST Fund 1,629,762.76

Total Bank Accounts $6,286,936.21

Accounts Receivable

Accounts Rec 1.11.1900.1 11,198.85

Total Accounts Receivable $11,198.85

Other Current Assets

Accounts Rec - SPLOST 1.11.2000 83,326.48

Franchise Tax Rec 1.11.1550 48,000.00

Prepaid items 1.11.3800 4,251.00

Taxes Receivable 1.11.1600 14,995.90

Undeposited Funds 1.11.1114 50.00

Total Other Current Assets $150,623.38

Total Current Assets $6,448,758.44

Fixed Assets

Building & Improvements 1.11.7400 1,770,036.08

Computer Equipment 1.11.6700 48,172.61

Furniture & Fixtures 8.11.7700 71,493.47

Land 8.11.7100 9,392,320.74

Machinery & Equipment 1.11.6500 173,026.24

Total Fixed Assets $11,455,049.14

TOTAL ASSETS $17,903,807.58

LIABILITIES AND EQUITY

Liabilities

Current Liabilities

Accounts Payable

Accounts Payable 1.12.1100 4,842.92

Total Accounts Payable $4,842.92

Credit Cards

Anderson Credit Card (8186) 71.74

Hiller Credit Card (4916) 65.50

Hunter Credit Card (0891) 537.07

Threadgill Credit Card (3322) 452.00



City of Berkeley Lake
Balance Sheet

As of April 30, 2024

Accrual Basis  Wednesday, June 12, 2024 01:25 PM GMT-04:00   2/2

TOTAL

Total Credit Cards $1,126.31

Other Current Liabilities

Deferred revenue 1.12.2500 18,117.10

Direct Deposit Payable -0.01

MyGov -156.00

Payroll Liabilities 66.10

PTO Accrual 12,797.72

Regulatory Fees Payable 4,377.89

Total Other Current Liabilities $35,202.80

Total Current Liabilities $41,172.03

Total Liabilities $41,172.03

Equity

Fund Bal Unrsvd 1.13.4220 4,280,669.91

Investmt in fixedassets 1.13.4K 11,327,229.85

Reserve for prepaids  1.13.4125 4,251.00

Restricted4CapitalProj 1.13.4155 2,006,071.30

Retained Earnings 1.13.3000 -20,529.39

Net Income 264,942.88

Total Equity $17,862,635.55

TOTAL LIABILITIES AND EQUITY $17,903,807.58



City of Berkeley Lake
Budget vs. Actuals: Budget_FY24_P&L - FY24 P&L

January - May, 2024

Accrual Basis  Monday, July 1, 2024 01:26 PM GMT-04:00   1/1

TOTAL

ACTUAL BUDGET OVER BUDGET % OF BUDGET

Income

100 100 General 414,295.56 1,577,234.00 -1,162,938.44 26.27 %

320 320 SPLOST Income 172,062.94 2,010,412.00 -1,838,349.06 8.56 %

Total Income $586,358.50 $3,587,646.00 $ -3,001,287.50 16.34 %

GROSS PROFIT $586,358.50 $3,587,646.00 $ -3,001,287.50 16.34 %

Expenses

1 Gen Govt 176,649.51 587,425.00 -410,775.49 30.07 %

2 Judicial 2,915.05 9,190.00 -6,274.95 31.72 %

230 ARP Act Expenses 230 7,768.75 348,468.00 -340,699.25 2.23 %

3 Public Safety 55,140.32 169,923.00 -114,782.68 32.45 %

4 Public Works 63,253.48 160,542.00 -97,288.52 39.40 %

6 Culture and Recreation 11,699.00 20,904.00 -9,205.00 55.97 %

7 Housing and Development 15,810.55 226,409.00 -210,598.45 6.98 %

9000.61.1100 Xfer Out - Reserve Fund 54,375.00 -54,375.00

SPLOST Expenses 2,010,412.00 -2,010,412.00

Total Expenses $333,236.66 $3,587,648.00 $ -3,254,411.34 9.29 %

NET OPERATING INCOME $253,121.84 $ -2.00 $253,123.84 -12,656,092.00 %

NET INCOME $253,121.84 $ -2.00 $253,123.84 -12,656,092.00 %



City of Berkeley Lake
Income & Expense

May 2024

Accrual Basis  Monday, July 1, 2024 01:28 PM GMT-04:00   1/1

TOTAL

Income

100 100 General 56,009.69

320 320 SPLOST Income 2,724.65

Total Income $58,734.34

GROSS PROFIT $58,734.34

Expenses

1 Gen Govt 32,056.45

2 Judicial 1,464.64

3 Public Safety 12,274.98

4 Public Works 16,444.16

6 Culture and Recreation 361.35

7 Housing and Development 8,222.40

Total Expenses $70,823.98

NET OPERATING INCOME $ -12,089.64

NET INCOME $ -12,089.64



City of Berkeley Lake
Balance Sheet

As of May 31, 2024

Accrual Basis  Monday, July 1, 2024 01:17 PM GMT-04:00   1/3

TOTAL

ASSETS

Current Assets

Bank Accounts

Debt Service Fund 0.00

General Fund 4,628,647.08

SPLOST Fund 1,673,391.09

Suspense 1.11.1000 0.00

Total Bank Accounts $6,302,038.17

Accounts Receivable

Accounts Rec 1.11.1900.1 8,463.18

Total Accounts Receivable $8,463.18

Other Current Assets

1.11.27 Grant Receivable 0.00

Accounts Rec - SPLOST 1.11.2000 42,422.80

AccountsRec-OtherTax1.11.1900.2 0.00

Franchise Tax Rec 1.11.1550 60,000.00

Interest Receivable 1.11.1400 0.00

Prepaid Expense 1.11.3600 0.00

Prepaid items 1.11.3800 4,251.00

Taxes Receivable 1.11.1600 14,014.18

Undeposited Funds 1.11.1114 455.00

Total Other Current Assets $121,142.98

Total Current Assets $6,431,644.33

Fixed Assets

Building & Improvements 1.11.7400 1,770,036.08

Computer Equipment 1.11.6700 48,172.61

Furniture & Fixtures 8.11.7700 71,493.47

Land 8.11.7100 9,392,320.74

Machinery & Equipment 1.11.6500 173,026.24

Total Fixed Assets $11,455,049.14

Other Assets

Accum amort - bond cost 0.00

Amt avail 4 debt svc 9.11.9100 0.00

Bond issuance cost 0.00

Loan Receivable - Facilities 0.00

Loan Receivable - Paving 0.00

To be prov 4 debt 1.11.7500 0.00

Total Other Assets $0.00

TOTAL ASSETS $17,886,693.47



City of Berkeley Lake
Balance Sheet

As of May 31, 2024

Accrual Basis  Monday, July 1, 2024 01:17 PM GMT-04:00   2/3

TOTAL

LIABILITIES AND EQUITY

Liabilities

Current Liabilities

Accounts Payable

Accounts Payable 1.12.1100 3,102.59

Operating AP 0.00

SPL2005 Admin Facil- City H-AP* 0.00

SPLOST account - Suntrust-AP* 0.00

Total Accounts Payable $3,102.59

Credit Cards

Anderson Credit Card (8186) 68.88

BOZEMAN, MARTY (0241) 0.00

Hiller Credit Card (4916) 89.00

Hunter Credit Card (0891) 241.40

Threadgill Credit Card (3322) 379.00

Wilhite Credit Card (1132) 0.00

Total Credit Cards $778.28

Other Current Liabilities

*Sales Tax Payable 0.00

1.12.28 Bonds payable - current 0.00

Accounts Payable Accruals-L* 0.00

Accounts payable-L 1.12.1100.2 0.00

Accrued Expenses 1.12.1150 0.00

Accrued Interest Payable 0.00

Accrued Salaries 1.12.1200 0.00

Accrued SPLOST Expenses 2.12.1250 0.00

Deferred revenue 1.12.2500 17,135.38

Direct Deposit Payable -0.01

MyGov 0.00

Payroll Liabilities 66.10

PR Tax Payable - Fed 1.12.1300 0.00

PR Tax Payable - State 1.12.1310 0.00

PTO Accrual 12,467.08

Regulatory Fees Payable 6,149.54

Retainage Payable 0.00

Total Other Current Liabilities $35,818.09

Total Current Liabilities $39,698.96



City of Berkeley Lake
Balance Sheet

As of May 31, 2024

Accrual Basis  Monday, July 1, 2024 01:17 PM GMT-04:00   3/3

TOTAL

Long-Term Liabilities

Gen Oblig Bond Payable1.12.3000 0.00

GOB Payable - 2009 1.12.3000.2 0.00

GOB Payable - 2011 1.12.3000.3 0.00

GOB Payable - 2012 1 12.3000.4 0.00

SPLOST Loan Payable - Paving 0.00

SPLOST Loan Payable Facilities 0.00

Total Long-Term Liabilities $0.00

Total Liabilities $39,698.96

Equity

Fund Bal Unrsvd 1.13.4220 4,252,338.54

Investmt in fixedassets 1.13.4K 11,327,229.85

Opening Bal Equity 0.00

Reserve for prepaids  1.13.4125 4,251.00

Reserved for Debt Service 0.00

Restricted for Debt Svc 1.13.4105 0.00

Restricted4CapitalProj 1.13.4155 2,049,699.63

Retained Earnings 1.13.3000 -39,646.35

Net Income 253,121.84

Total Equity $17,846,994.51

TOTAL LIABILITIES AND EQUITY $17,886,693.47















































































































 

 

 
June 18, 2024 
 
Mrs. Leigh Threadgill 
City Administrator 
City of Berkeley Lake, Georgia 
Sent via email: leigh.threadgill@berkeleylake.com  
 
Re:  Proposal for Professional Services 

City of Berkeley Lake – 2024 Stormwater Management Plan Update 
 
Dear Mrs. Threadgill: 

Keck & Wood, Inc. (“K+W”) appreciates this opportunity of presenting a proposal to provide professional services 
to the City of Berkeley Lake (“City”) to update the City’s Stormwater Management Plan (SWMP) in accordance 
with the new Municipal Separate Storm Sewer System (MS4) permit which becomes effective on June 11, 2024. 
Consideration of our firm for this assignment is most appreciated.   

Scope of Services:  
 
K+W will provide the following scope of services: 
 

1. Review of existing plan to determine changes which need to be made for the new permit requirements. 
2. Meet with City officials to determine changes, if any, that the City would like to incorporate into new plan. 
3. Review and update structural and non-structural BMPs, and ensure BMPs address illicit discharge 

detection, industrial facilities, construction site management, highly visible pollutant sources, impaired 
waters, municipal employee training, public education and involvement, post-construction management, 
and good housekeeping. 

4. Update stormwater inventory, stormwater inventory map, and outfall map. 
5. Review and update Illicit Discharge Detection and Elimination Program (IDDE) program components and 

staff training. 
6. Review current public education and involvement activities, and update as needed. 
7. Review and update, as needed, standards and procedures for controlling runoff from construction sites. 
8. Review employee training requirements and procedures and update as needed. 
9. Review and update, as needed, the City’s HVPS inventory. 
10. Review and update, as needed, the City’s GI/LID inventory to include ownership types and add language 

that states that all ownership types are inspected and that procedures are in place to enforce 
maintenance of privately owned GI/LID structures. 

11. Submit updated SWMP to EPD for approval. 
12. Respond to comments, as needed, from EPD. 

 
Project Delivery Schedule 
 
The Engineer will begin work immediately upon authorization from the City.  We expect it could take eight (8) 
weeks to complete the project. 
 
  



Professional Services – 2024 Stormwater Management Plan Update 
June 18, 2024 
Page 2 of 2 
 
Fee Schedule 
 
Compensation for work performed shall be according to the Engineer’s Hourly Rates in the on-call agreement 
with the City, not to exceed the amounts listed below.  Once per month during the existence of this contract, the 
Engineer shall submit to the City an invoice for payment based on the actual work performed for the Project 
through the invoice period. 
 
   

SWMP Update and EPD Submittal  $7,400 Hourly Not to Exceed 
Addressing EPD Comments Billed at hourly rates 

 
 
If you have any questions or would like additional information, don’t hesitate to contact me at 678-417-4057.  We 
thank you for this opportunity and look forward to working with the City on this project.   

 
 
 
Sincerely,        Accepted by City of Berkeley Lake, GA 
KECK & WOOD, INC.        
 
         By: _______________________ 

      Title: ______________________  
      
Jenni Olivo, P.E. 
Stormwater Sub-Market Leader     Date: ______________________ 
          
 

 
Greg Sistrunk, P.E. 
Vice President 



 
 

U.S. Department of Housing and Urban Development  
CDBG Program Urban County Qualification  

 

 
 
 
 

COOPERATION AGREEMENT  
 

for  
 

Gwinnett County, Georgia  
 

and  
 

City of Berkeley Lake 
 

Federal Fiscal Years 2025 - 2027 
   

AUTHORITY:  HUD - CPD NOTICE 24-02 
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GWINNETT COUNTY COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAMS 
COOPERATION AGREEMENT [AUTHORITY: CPD NOTICE 24-02; May 2024] 

Program Year 2025-2027 
  STATE OF GEORGIA – COUNTY OF GWINNETT 
 
This Cooperation Agreement made this _____ day of __________, 2024, by Gwinnett 
County, a political subdivision of the State of Georgia (hereinafter referred to as the 
"County") and the City of Berkeley Lake, a political subdivision of the State of Georgia 
(hereinafter referred to as the "City"). 

Section 1:  Urban County Qualification Requirements  
The United States Department of Housing and Urban Development (hereinafter referred 
to as "HUD") has determined that the County is eligible, as an "Urban County", to receive 
Entitlement Community Development Block Grant (CDBG) funds under Title I of the 
Housing and Community Development Act of 1974, as amended, to address certain 
needs of predominantly low and moderate income persons with CDBG funds [and any 
program income derived from the expenditure of CDBG funds] to be made available 
during the period beginning with Federal Fiscal Year [hereinafter referred to as "FFY"] 
2025 and continuing in place and in full effect until such time in the future as the City 
shall elect to exclude itself, in accordance with HUD instructions and schedules.  The 
County agrees to provide written notice to the City of Berkeley Lake its rights of future 
exclusion from the County CDBG Program for each successive three-year qualification 
period, in compliance with HUD-required notification dates. 
  
HUD permits Urban Counties and their participating municipalities to execute 
Cooperation Agreements which are to be automatically renewing at the end of each 
three-year qualification period, unless changes in the Agreement are required by HUD 
that would necessitate the execution of a new Agreement and/or unless the 
participating municipality elects to be excluded from the Agreement at the beginning of 
each three-year cycle.  The County and the City agree, herein, to execute this 
automatically renewing Cooperation Agreement, with these special stipulations [and as 
further described in this Agreement], beginning with FFY 2025.   

Section 2: CDBG Program  
The funds received under this Agreement will be used to improve the quality of housing, 
public facilities, certain public service capital needs, and to create and/or retain jobs, 
predominantly for low- and moderate-income persons. These funds will benefit low- and 
moderate-income citizens of the County's incorporated municipalities, if the needs of 
such persons in these municipalities are included in the Gwinnett County CDBG 
Program. 
 
This agreement covers the CDBG Entitlement program and, where applicable, the HOME 
Investment Partnership (HOME) and Emergency Solutions Grants (ESG) Programs (i.e., 
where the urban county receives funding under the ESG program or receives funding 
under the HOME program as an urban county or as a member of a HOME consortium).  
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By executing the CDBG cooperation agreement, the city understands that it:  
  
1. May not apply for grants from appropriations under the State CDBG Program for 

fiscal years during the period in which it participates in the urban county's CDBG 
program; and  

  
2.  May receive a formula allocation under the HOME Program only through the urban 

county. Thus, even if the urban county does not receive a HOME formula allocation, 
the participating unit of local government cannot form a HOME consortium with 
other local governments. (Note: This does not preclude the urban county or a unit of 
government participating with the urban county from applying to the State for HOME 
funds; and  

  
3.  May receive a formula allocation under the ESG Program only through the urban 

county. (Note: This does not preclude the urban county or a unit of government 
participating with the urban county from applying to the State for ESG funds.  

 
Participation in this Agreement covers participation in the Community Development 
Block Grant [CDBG] program per HUD requirements.  The County invites the 
participation of the incorporated municipalities located in Gwinnett County in the 
Community Development Block Grant Program, upon the respective municipalities 
dedicating their population counts in support of the County formula allocation of funds 
and the County agrees to carry out the objectives of the Housing and Community 
Development Act, as amended, throughout the unincorporated areas of the County and 
in the City.  
  
During each Program Year, the City has the opportunity to make priority decisions and 
to submit an application of eligible CDBG activities to the County for consideration.  The 
CDBG activities shall be submitted to the County in accordance with the County's 
schedule for the preparation of the Consolidated Plan(s), which must be approved by 
HUD. The list of CDBG activities will be reviewed and scored by the County and potential 
funding recommendations will be based on the annual competitive CDBG cycle. The 
County and the City acknowledge that neither party shall obstruct the implementation of 
the HUD approved Consolidated Plan(s) during the period covered by this Agreement.  
The County and City jointly agree to work cooperatively each program year to establish 
a schedule of implementation, which is responsive to the City's needs, while complying 
with all federal requirements.  The County agrees to submit to the City, for review and 
comment, any plans, which would affect the City, which will involve the use of CDBG 
funds for implementation.  

Section 3: Duration of Agreement  
This Agreement remains in effect until CDBG (and, where applicable, HOME and ESG) 
funds have been received from HUD and program income received (with respect to 
activities carried out during the three-year qualification period) have been expended by 
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the City and the County, and the funded activities completed. Neither the County nor the 
City can terminate or withdraw from the Cooperation Agreement while it remains in 
effect.   
 
The City pledges its willingness to undertake or assist in the undertaking of eligible 
CDBG activities funded by the Gwinnett County CDBG Program. The City understands 
that it remains a part of the County CDBG Program beginning with FFY 2025 and shall 
remain a member until such time, at the end of any HUD-designated three-year period, 
as the County provides to the City written notice, in accordance with the HUD-
established instructions and schedule, and the City elects not to participate in a new 
qualification period.  The failure of either party to adopt an amendment to the 
Agreement incorporating all changes necessary to meet the requirements for 
Cooperation Agreements set forth by HUD for a subsequent three-year Urban County 
qualification period and to submit the amendment(s) to HUD, as required by HUD, will 
void the automatic renewal of such qualification period.  The County will notify the City, 
by HUD prescribed dates, for the next and all subsequent three-year qualification 
periods, of the City's rights to remain a party to the Agreement or elect to choose 
exclusion from the County CDBG Program. 
 
It is hereby agreed to by the parties signed hereto that neither party shall terminate this 
Cooperation Agreement after the date first written prior to the end of any three-year 
qualifying period.  The City may choose to exclude itself from the County CDBG 
Program only at the beginning of each three-year qualifying period, unless the City has 
exercised its option to exclude itself from the County CDBG Program established under 
the terms of the Housing and Community Development Act of 1974, as amended. The 
only other options for termination of this Agreement are the cancellation by HUD of its 
obligation to the County under the aforementioned Act, or if the County fails to qualify 
as an Urban County, or if the County does not receive a CDBG grant in any year of the 
three-year period previously identified.  It is also agreed by the parties signed hereto that 
this Agreement shall remain valid until such time as: (1) HUD requires changes in the 
Agreement; or (2) the City shall choose to exclude itself from the County CDBG 
Program; or (3) the County shall no longer qualify to receive CDBG funds. 

Section 4: Federal Grant Restrictions  
The City understands that it may not apply for grants under the Small Cities or 
Department of Community Affairs [DCA] State CDBG Program from appropriations for 
fiscal years during the period in which it is participating in the County's CDBG Program.  
The City understands that it may not participate in a Consortium except through the 
County, regardless of whether the County receives a formula allocation. 
 
The County agrees to actively request the City's involvement in the Community 
Development Block Grant Program and the County agrees to accept the City's interest in 
undertaking eligible CDBG activities. The City and the County agree to cooperate to 
undertake, or assist in undertaking, community renewal and lower income housing 
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assistance activities, specifically urban county renewal, and publicly assisted housing 
within the municipal limits of said City. 

Section 5: Compliance   
The county and the city agree to "cooperate to undertake, or assist in undertaking, 
community renewal and lower-income housing assistance activities."  
 
The City acknowledges that it has adopted and is enforcing a policy prohibiting the use 
of excessive force by law enforcement agencies within its jurisdiction against any 
individuals engaged in non-violent civil rights demonstrations.  The City acknowledges 
that it has adopted and is enforcing a policy of enforcing applicable State and local laws 
against physically barring entrance to or exit from a facility or location, which is the 
subject of such non-violent civil rights demonstrations within its jurisdiction. 
 
The County and the City will take all actions necessary to ensure compliance with the 
County's certification under Section 104 (b) of Title I of the Housing and Community 
Development Act of 1974, as amended, regarding Title VI of the Civil Rights Act of 1964, 
the Fair Housing Act, and affirmatively furthering fair housing.  The City and the County 
also have an obligation to comply with section 109 of Title I of the Housing and 
Community Development Act of 1974, which incorporates Section 504 of the 
Rehabilitation Act of 1973, the Age Discrimination Act of 1975, Title II of the Americans 
with Disabilities Act, Section 3 of the Housing and Urban Development Act of 1968, and 
all other applicable laws.  
 
The County acknowledges that it is prohibited from funding activities in or in support of 
any cooperating city that does not affirmatively further fair housing within its own 
jurisdiction or that impede the County's actions to comply with its fair housing 
certification.  If the City undertakes any activities with Community Development Block 
Grant funds, the City will take all required actions to comply with the provisions of 
Section 104 (b) of Title I of the Housing and Community Development Act of 1974, as 
amended, including Title VI of the Civil Rights Act of 1964, the Fair Housing Act, Section 
109 of Title I of the Housing and Community Development Act of 1974, as amended, 
and other applicable laws. 
 
The City agrees to affirmatively further fair housing within its jurisdiction and to assist 
the County in the implementation of its HUD approved Consolidated Plan covering the 
County and the City throughout the effective term of this Agreement. 
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The City has affirmed that it has adopted and is enforcing:  
  
1.   A policy prohibiting the use of excessive force by law enforcement agencies 

within its   jurisdiction against any individuals engaged in non-violent civil rights 
demonstrations; and; 

  
2.   A policy of enforcing applicable State and local laws against physically barring 

entrance to or exit from a facility or location which is the subject of such non-
violent civil rights demonstrations within jurisdictions."  
 

The city understands that it may not sell, trade, or otherwise transfer all or any portion of 
such funds to another such metropolitan city, urban county, unit of general local 
government, or Indian tribe, or insular area that directly or indirectly receives CDBG 
funds in exchange for any other funds, credits or non-Federal considerations, but must 
use such funds for activities eligible under title I of the Act. 

Section 6: CDBG Eligible Project Approval  
The County will have the responsibility for approving projects as eligible for funding, 
after their selection by the Mayor and Council of the City.  The County will also have the 
responsibility for preparing the Consolidated Plan and for other documents and reports 
to be submitted to HUD.  The City will provide the necessary documentation, with 
technical assistance from the County, for projects funded with CDBG funds.  Pursuant 
to the requirements of 24 CFR 570.501(b), the City agrees that it will enter a CDBG 
Subrecipient Agreement [as do all Subrecipients, as set forth in 24 CFR 570.503] for 
each of the years during which the City remains as a participating municipality in the 
County CDBG Program for the use of such funds as are approved by the County for the 
City for each of the respective years.  

Section 7: Program Income  
If the City generates any program income as a result of the expenditure of CDBG funds, 
the provisions of 24 CFR 570.504(c), as well as the following specific stipulations, shall 
apply: 

a. The City acknowledges that it must notify the County of any program income 
generated through the expenditure of CDBG funds during the calendar month 
that such program income is generated. 

b. The City acknowledges that any such program income must be expended by the 
City or paid to the County at the end of the month in which the program income is 
generated.  

c. The City further acknowledges that the County has the responsibility for 
monitoring and reporting to the U.S. Department of Housing and Urban 
Development (HUD) on the generation of any such program income.  The 
responsibility for appropriate recordkeeping by the City and reporting to the 
County by the City on the generation of such program income is hereby 
acknowledged by the City.  The County agrees, herein, to provide technical 
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assistance to the City in establishing an appropriate and proper recordkeeping 
and reporting system, as required by HUD. 

d. In the event of close-out or change in status of the City, any program income that 
is on hand or received subsequent to the close-out or change in status shall be 
paid to the County within 30 calendar days following the official date of the 
close-out or change in status.  The County agrees to notify the City, in writing, 
should close-out or change in status of the City occur as a result of changes in 
CDBG Program statutes, regulations and/or instructions. 

 
The following standards shall apply to real property (within the control of the City) 
acquired or improved, in whole or in part, using CDBG funds.  The standards are: 

a. The City shall inform the County in writing at least thirty (30) calendar days prior 
to any modification or change in the use of the real property from that planned at 
the time of acquisition or improvements, including disposition. 

b. The City shall reimburse the County in an amount equal to the current fair market 
value (less any portion thereof attributable to expenditures of non-CDBG funds) 
of property acquired or improved with CDBG funds that is sold or transferred for 
a use which does not qualify under the CDBG regulations.  Said reimbursement 
shall be provided to the County at the time of sale or transfer of the property 
referenced, herein. 

c. Any program income generated from the disposition or transfer of property prior 
to or subsequent to the close-out, change of status or termination of the 
Cooperation Agreement between the County and the City shall be repaid to the 
County at the time of disposition or transfer of the property.  

Section 8: Authorizations  
The Mayor of the City is hereby authorized to execute any and all documents necessary 
as a condition for the City's participation under the terms of the aforementioned 
Housing and Community Development Act of 1974, as amended.  
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Section 9: Agreement Execution  
IN WITNESS WHEREOF, the parties hereunto have affixed their signatures on the dates 
specified below: 
 
For City of Berkeley Lake: 
 
            
Lois Salter, Mayor, City of Berkeley Lake 
 
 
            
Date of Signature  
 
 
Attest:        
    Leigh Threadgill, City Administrator 
 
 
            
Date of Signature  
 
 
Date Approved: City Governing Body:   
 
            

 
 
 
 

             [IMPRINT CITY SEAL HERE] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For Gwinnett County: 
 

       
Nicole L. Hendrickson, Chairwoman 
Gwinnett County Board of Commissioners 
 
            
Date of Signature 
 
 
Attest:        
     Tina King, County Clerk  
 
 
            
Date of Signature  
 
 

 
[IMPRINT COUNTY SEAL HERE] 

 
 
 
       
Matthew Elder, Division Director  
Gwinnett County Housing Community 
Development Division 
 
            
Date of Signature 
 
Board Action Date:    
 
Approved As To Form:  
 
            
Tracy Lettsome, Senior Assistant County 
Attorney 
 
            
Date of Signature  
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Section 10: City Clerk Certification 
Name of City: City of Berkeley Lake  
 
This is to certify that the authority to execute the attached Cooperation Agreement with 
the Gwinnett County Board of Commissioners for participation in the Gwinnett County 
Community Development Block Grant Program, for Urban County Qualification 
beginning with FFY 2025, and continuing until such time for future Urban County 
qualification periods as the City might choose to exclude itself from the Gwinnett 
County Community Development Block Grant Program, was approved and adopted in 
the regular meeting of the City Council held on: 
 
 
           , 2024 
             Date 
         
This is to further certify that the attached is a true and correct copy of said “Cooperation 
Agreement,” as approved at the City Council meeting held on the date written above.  
 
 
             
          Signature of City Clerk 
 
              
             Typed Name of City Clerk 
 
             
            Date 
 
 
 
Attest:           
           Signature  
 
             
                Print Name of Attestor  
 
              
                Date of Signature  
 
 
 
 
 
 



R-24-02 

CITY OF BERKELEY LAKE, GEORGIA 

A RESOLUTION TO ESTABLISH THE 
CITY OF BERKELEY LAKE 2024 MILLAGE RATE 

 
WHEREAS, the City of Berkeley Lake, acting through its governing body, is 
empowered to establish and impose ad valorem property taxes; and 

WHEREAS, the Mayor and Council of the City of Berkeley Lake wish to adopt a 
Resolution levying a rate of taxation, which is established for purposes of 
financing, in whole or in part, the City’s expenses for the fiscal year 2024; and 

WHEREAS, the Mayor and Council of the City of Berkeley Lake have reviewed the 
2024 budget and property valuation and have concluded that it is in the best 
interest of the City to set a millage rate of 1.254 mills; and 

WHEREAS, the City has previously adopted in compliance with State Law a budget 
for 2024 and has further made all requirements for giving notice of and publishing 
information regarding such levy of taxes as may be required by O.C.G.A. § 48-5-32 
and other laws. 

NOW THEREFORE, BE IT RESOLVED by the Mayor and City Council of the City of Berkeley Lake, 
Georgia that for the calendar year 2024 there is levied on all property in the City of Berkeley Lake 
subject to taxation an ad valorem tax of 1.254 mills. 

SO RESOLVED on this, the 11th day of July, 2024. 

 

      _________________________________________ 
      Lois D. Salter, Mayor 
 
ATTEST: 
 
 
______________________________ 
Leigh Threadgill, City Clerk 
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